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1) Verify User Role
(Should be in Inspector or

Projman Roles)

2) To verify material/producer codes, click Mix Design
Otherwise, click Sample Records and skip to Page 6
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1) Enter Mix Design Number

2) Click on the hyperlink with your Mix Design Number
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1) Take note of the Material Code
used as well as the Source ID. 

You will need these later.
2) Click Home
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Click Sample Records
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1) Click on the row action drop-down button
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2) Click Add



3) Enter Material Code (Must be the same one from the mix design)

1) Enter where you pulled your sample from

2) Select your Geographic Area (The District your project is in)

4) Enter the date the test was ran

5) Select VER from the
drop-down box

6) Select ACCP - KDOT
Tests And/Or Field
Inspection from the

drop-down box

7) Enter Represented Quantity
(See Part V for testing frequencies)

8) Enter the Unit of Measure

9) Select PCC Design Mix - PCC Design
Mix Design from the drop-down box

10) Enter your Mix Design ID

11) Click Sources
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Click Select Primary Source
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1) Enter Source ID Code

2) Select your Producer 3) Click Add to Sample Record
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1) Once your source has been entered, click Save.

2) Click General
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2) Click Save

1) Enter the name of the person who actually
ran the test
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3) Click Associations



1) Click New

3a) If you are a KDOT employee, enter your location

2) Select Destination Lab in the Association Type drop-down box

3b) If you are a consultant, select Consultant Lab

OR

4) Click Save

5) Click Contract
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1) Click Select Contract Project Items

2) Enter your Contract Number

3) Select all lines that apply 4) Click Save
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5) Click Tests



1) Click Assign Tests

2) Click the Arrow

3) Select MA Gradations (Combined) for PCC

4) Click the Arrow Page 14 of 24
*

3.1) *Note: Depending on how your mix design was entered
into AWP, you might have to select 

    MA Gradations (Combined) for PCC-2



1) Click the Arrow

2) Click Confirm
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1) Click on the row action drop-down button

2) Click KDOT PCC Combined Gradation
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Verify all information is correct
and scroll down
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1) Note which material is assigned to which Agg #

3) Enter the Original Dry Mass (ODM) for
each aggregate

4) Enter the Final Dry (Wash Dry) Mass (FDM) for each aggregate

5) Enter the mass retained results for each aggregate from your
gradation

6) Scroll down and keep entering the mass retained results for
each aggregate from your gradation
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2) Enter the Mix % Blend for each aggregate



1) Complete inputting test
results.  These results must
be in a red book or a bound

gradation book

2) Scroll to top of page

3) Click Save4) Click Sample Record Test
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1) Make sure the person that ran
the test has their ID in an select

Performed Test

2) Click Save

3) Click General

Page 20 of 24



Click Mark Test Complete
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3) Click Save
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1) Verify the Test Status is listed as
"40-Test Complete"

4) Click Sample Record

2) Select Test Result Value from the
drop-down box



kody.henrichs20221004125521

1) Verify the Sample Record has been authorized
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Notify the KDOT Construction
Office once this test is complete.

 Include the Sample Record
Number

For questions about this user guide, email Kody.Henrichs@ks.gov


