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Callout
Verify Role.
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Callout
Click "Sample Records".
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Callout
Enter the Sample ID for the sample being tested.
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Callout
Click the link for the Sample Id.
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Callout
Click "Receive at Destination Lab".
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Callout
1.  Enter your lab name.
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Line
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Callout
2.  Enter the Sample Id.
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Callout
3.  Mark the Sample(s) that you are receiving.
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Callout
4.  Click "Mark As Received".
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Callout
5.  Click "Receive at Lab Unit".
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Callout
2.  Select Sample(s) that you are receiving.

slade
Callout
3.  Click "Mark As Received".
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Callout
4.  Click "Enter Test Results".
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Callout
1.  Enter your Lab Unit.
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Callout
Click the link for the test for your sample that you are performing.
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Callout
1.  Click the component action button.
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Callout
2.  Click "KT-02 Standard Sieve".  This option will vary depending on which test you clicked on on the previous screen.
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Callout
1.  Enter your data from the KT-02 test.
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2.  Click "Save".
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Callout
3.  Click "Sample Record Test".



 

12 Updated 03/22

slade
Callout
1.  Select the appropriate test result from the drop down.  Options are PASS, FAIL, PAAA, COMP.
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2.  Click "Save".
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Callout
3.  Click "Enter Test Results".
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Callout
Select the link for the sample for the test you are performing.
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Callout
1.  Click the component action button.
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Callout
2.  Click "Official Quality for Aggregates".
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slade
Text Box
Pages 32-37 are the same screen.
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Callout
1.  Enter the data for the KTMR-21 test.
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Text Box
Pages 32-37 are the same screen.
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2.  Enter the data from the KT-06 test.
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Text Box
Pages 32-37 are the same screen.
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3.  Enter data from the AASHTO T 90 test.
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Text Box
Pages 32-37 are the same screen.
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4.  Enter data from the AASHTO T 327 test.
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Text Box
Pages 32-37 are the same screen.
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5.  Enter data from the KTMR-28 test.
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6.  Click the up arrow to return to the top of the page.
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7.  Click "Save".

slade
Callout
8.  Click "Sample Record Test".

slade
Text Box
Pages 32-37 are the same screen.



 

21 Updated 03/22

slade
Callout
1.  Select the appropriate test result from the drop down.  Options are PASS, FAIL, PAAA, COMP.
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2.  Click "Save".
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3.  Click "Maintain Test Queue".
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Text Box
This list shows the user all tests that is either complete or needs completed.
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Callout
Click "Enter Test Results".
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1.  Select Test(s) to mark completed.
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2.  Click "Mark Tests Complete".
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3.  Click "Review Tests".
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1.  Select the Sample ID and test that you have reviewed.
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2.  Select the appropriate review action.

slade
Line

slade
Line

slade
Line

slade
Callout
3.  Click "Review Samples".
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Text Box
NOTE:  Level Two moves to a Higher Level.  Level One goes to the Supervisor.



 

25 Updated 03/22

slade
Callout
2.  Select the appropriate Sample Status from the drop down.
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3.  Click "Save".
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4.  Click on "Sample Records".
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1.  Click the check box to the left of the sample.
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Callout
Click the link to verify your sample data.




