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This User Guide is for entering Acceptance Records AFTER you have entered your Postings.
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Click on the Acceptance Records tab.
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NOTE:  You will need to do an "Acceptance Record" for each item that has a "Material Set".  In this example it will be for item Aggregate Base (AB-3) because it has a Material Set of "Agg Base (AB-3)".
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1.  Expand the row.
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2.  Select the Action Type.
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3.  Enter the Quantity represented.  Will be what the testing frequency is for the material.
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4.  Enter Source Id.
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5.  Select the Sample Type.
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6.  Select the Acceptance Method.
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7.  Scroll to the top of the screen and click Save.
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1.  Expand the row.
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2.  Click the row action button.
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3.  Click "Create New Sample Record".
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2.  Enter Remarks.
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3.  Click Save.
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4.  Click Overview.
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1.  Enter Sampled From.
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1.  Enter your "Username" in the search to find your sample records.
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2.  Click on the Sample ID.
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The Sample ID is your UserID + the date the sample was created + the time the sample was created.
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1.  Enter the Quantity represented.  Will be what the testing frequency is for the material.
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2.  Click Save.
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3.  Click Sample Location tab.
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1.  Enter where you got you sample.
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2.  Click Save.
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3.  Click Additional Information.
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1.  Verify the Sampler ID.
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3.  Click Save IF changes were made.
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2.  Enter any other pertinent information.
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4.  Click Sources.
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1.  Verify Source Information.
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2.  Click on Associations.
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2.  Select Destination Lab.
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3.  Select the correct lab for the person running the test.
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4.  Click Save.
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5.  Click Contract.
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1.  Click "New".
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1.  Verify the line numbers.
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2.  Click Tests.
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1.  Click on the row action button.
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2.  Click Assign Default Tests.
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1.  Verify the tests.
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2.  IF a test is not needed you can click the row action button for that test and click Delete.
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3.  Click Save.
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IGNORE any Warning messages.
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1.  Click the row action button.
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2.  Click the test that is listed under Views.
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1.  Enter Original Dry Mass.
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2.  Enter Final Dry Mass.
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3.  Enter Plasticity Index.
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4.  Enter Liquid Limit.
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5.  Scroll down and proceed to next page.
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10.  Click "Sample Record Test".
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9.  Click "Save".
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8.  Enter the Test Result.
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6.  Enter the weights in the  appropriate sieves.

slade
Line

slade
Line

slade
Text Box
7.  Scroll to top of page.
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SCROLL DOWN.
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Next two pages are the same screen.
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2.  Click "Save".
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1.  Select the Test Result from the drop down.
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Return to page 18 for Step 2.




