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slade
Callout
Verify role.
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slade
Callout
1.  Click the row action button next to Sample Records.

slade
Callout
2.  Click "Open".
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slade
Callout
1.  Click the component action button.

slade
Callout
2.  Click "Add".
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slade
Text Box
Next two pages are the same screen.

slade
Callout
1.  Enter the date the material was sampled.

slade
Callout
2.  Enter the material code for the material being tested.

slade
Callout
3.  Select the Sample Type from the drop down.

slade
Callout
4.  Select the Acceptance Method from the drop down.

slade
Callout
6.  Click "Save".

slade
Callout
7.  Click on the "Sample Location" tab.
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slade
Callout
5.  Enter the Represented Quantity for the test.

slade
Text Box
Return to page 5 for Step 6 and 7.
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slade
Callout
1.  Enter where the Sample came from.

slade
Callout
2.  Click "Save".

slade
Callout
3.  Click on the "Additional Information" tab.
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slade
Callout
1.  Enter the person who sampled the material.

slade
Callout
2.  Click "Save".

slade
Callout
IF you have the Mix Design and it is in the system, you can select the "Mix Design Type" and enter Mix design prior to clicking "Save".

slade
Line

slade
Callout
3.  Click on the "Sources" tab.
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slade
Callout
Click "Select Primary Source".
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slade
Callout
1.  Enter the Source ID or Source Name in the search box.

slade
Callout
2.  Select the source for the material.

slade
Callout
3.  Click "Add to Sample Record".
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slade
Callout
1.  Click "Save".

slade
Callout
2.  Click on the "Associations" tab.
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slade
Callout
1.  Click "New".

slade
Callout
2.  Select "Destination Lab" from the drop down.

slade
Callout
3.  Enter the lab that is running the test.

slade
Callout
4.  Click "Save".

slade
Callout
5.  Click on the "Contract" tab.
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slade
Callout
Click "Select Contract Project Items".
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slade
Callout
1.  Enter the contract number.

slade
Callout
2.  Select the project line item for the material.

slade
Callout
3.  Click "Save".
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slade
Callout
1.  Enter the Represented Quantity.

slade
Callout
2.  Click "Save".
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slade
Callout
1.  Click on the "Tests" tab.

slade
Callout
2.  Click the action button next to "Assign Test".

slade
Callout
3.  Click "Assign Default Tests".
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slade
Callout
1.  Click the row action button.

slade
Callout
2.  Click "PCC Plastic Properties".
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slade
Text Box
Next two pages are the same screen.

slade
Callout
1.  Enter the Inspector who performed the test.

slade
Callout
3.  Click "Save".

slade
Callout
4.  Click "Sample Record Test".
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slade
Callout
2.  Enter the appropriate Test Results.
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Line

slade
Line

slade
Line
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Line
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Line

slade
Line

slade
Line

slade
Line

slade
Line

slade
Text Box
Return to page 18 for Steps 3 and 4.
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slade
Text Box
SCROLL DOWN.

slade
Text Box
Next two pages are the same screen.

slade
Callout
2.  Click "Save".

slade
Text Box
IF you created cylinders you will need stay on this screen and go to the Concrete Cylinders User Guide (Field).
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slade
Callout
1.  Select the Test Result from the drop down.

slade
Text Box
Return to page 20 for Step 2.




