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The Final Process 
 Partial or Final Notice of Acceptance 
 Final Change Orders 
 Semi-Final Pay Estimate 
 Final Pay Estimate 
 Final Forms 
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Callout
Make sure you are in the "PROJMAN_KS_AREA" role.
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Line
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Click "Contract Administration"
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1.  Enter your contract number.
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Callout
2.   Click on the contract number.
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Click on the "Contract Times" tab and scroll down to "Site Times".
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Click on the "Time ID" of the site time.
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1.  Click on the "Units And Dates" tab.
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2.  Enter the "Actual Completion".  It will be the Work Completed date.
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3.  Click "Save".
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4.  Click "Contract Administration".
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Notice, once you click Save, the Stop Time is populated.

slade
Text Box
NOTE:  IF at any point you need to adjust time AFTER you enter the Actual Completion Date, you will need to remove the Actual Completion Date so that the system will recalculate time.
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1.  Enter the "Actl Compl" date for each of the following:  ACCEPT-DT, FINAL-CONTRACTOR, FINAL-DISTRICT, MATL and AAs-Area, PARTIAL NOA-DT (if you have one), WORK COMP_DT.  You will have to scroll down to see all the time ids.
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Line

slade
Callout
2.  Click "Save".



Notice of Acceptance 
Form 232 

 Partial Notice of Acceptance (NOA) 
o Portion of Project Complete 
o Sections of Pavement 
o Bridges & Intersections 
o Portions of Project awaiting action by another 

contractor under a separate contract 
 Forms Warehouse 
 Send to Contractor 
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Notice of Acceptance         
Form 232 

 Final Notice of Acceptance 
o All Work Complete 

 Relieves the contractor of the responsibility to: 
o Perform physical construction 
o Repair damage 
o Maintain the project 
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Before completing the Notice of Acceptance, make sure your dates are in AWP so they populate to the form when you create it.  You will still need to go to the Forms Warehouse and complete the DOT Form 232 for the Notice of Acceptance.



Mark Items Complete 
 Use the Items User Guide to complete this 
 This MUST be completed BEFORE you can create a 

Semi-Final or Final pay estimate 
 If you have marked items complete, they will show up 

on the Balance Completed Items on the 
Increase/Decrease Items tab on a change order 
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Items with Unpaid Placed Quantities 
 This report in AWP will show any items that are NOT 

paid to the current quantity 
 If an item is on this report, then something needs to be 

done, either a change order or a posting to pay for it 
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Click "Contract Progress".
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Enter your contract number.
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Click the contract number.
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1.  Click the component action button.
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Callout
2.  Click "Items with Unpaid Placed Quantities".
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Click "Execute".
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Before starting the Final Change orders, you will need to Mark all the 
Items complete as show in the Items User Guide. 
This is the sequence for completing change orders.  
 1.  Calculate computations or summarize recaps.  Computations are 
calculated quantities.  Computations are required for items that are 
volumes or areas. Some examples are:  Concrete Pavement, Sidewalk, 
Area Prepared for Patching.  Recaps are a summarization of the pay 
item. 
2.  Enter change orders into AWP.   
3.  Give a printed copy to the construction engineer who will review 
them.   

4.  Send a copy of the change order with comps attached to the 
district office.      

5.  Send the unapproved change order to the contractor for their 
signature.   The contractor will sign the change order in AWP.     

6.  When the contractor returns the change order, the area office 
must approve it in AWP.   

7.  The district will approve the change order in AWP.     

8.   The Bureau of Construction and Materials will approve the 
change order in AWP.      

9.   The director will approve the change order in AWP.   

10.   The Area Office will have to check to see when the change 
order has been approved.  

11.   Send a copy of the approved change order to the contractor.  
This will inform the contractor that it has become a part of the 
contract. 
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Final Change Orders 
 Price Adjustment for Asphalt Materials 

 Price Adjustment for Emulsified Asphalt 

 Adjustment for Pavement Trueness 

 HMA Air Voids Payment Adjustment 

 HMA Density Payment Adjustment 

 Price Adjustment for HMA Aggregate 

 Highway Construction Trainees 

 Temp. Erosion & Pollution Control 

 Haul Roads 

 Fuel Adjustment – Starting with the April/May 2022 letting, this should be handled 
by AWP and not a line item 
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Price Adjustment for Fuel 
 Required Contract Provision 

o 10-10-00-R 
 Contract must accept or decline 
 Special Provision 

o 15-01008-R 
 Payments/Deducts for fuel prices 

o Road Items 
o HMA Surfacing Items 
o Concrete Surfacing Items 
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Price Adjustment for Asphalt Materials 
 Special Provision 

o 15-01009-R 
 Price Adjustment for QC/QA Asphalt 
 Commercial Grade Asphalt 
 Surface Recycles 
 Asphalt Pay Adjustment Spreadsheet – Tank Stab 

 
Web Address for Price Index 

https://www.ksdot.org/bureaus/burconsmain/ppreq/AsphaltPriceIndex.asp 
Web Address for Spreadsheets 

http://kdotweb.ksdot.org/Bureaus/BurConstMat/HMAspreadsheets.asp 
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Price Adjustment for Emulsified Asphalt 
 Special Provision 

o 15-01010 
 Authorizes price adjustment for emulsified asphalt 

materials 
 Emulsified Asphalt Price Adjustment Spreadsheet 

 
 

Web Address for Price Index 
https://www.ksdot.org/bureaus/burconsmain/ppreq/AsphaltPriceIndex.asp 

Web Address for Spreadsheets 
http://kdotweb.ksdot.org/Bureaus/BurConstMat/HMAspreadsheets.asp 
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Adjustment for Pavement Trueness 
Worksheet – Form 242 

 Asphalt & Concrete Pavement Trueness 
 Asphalt Pavement 
 Section 603 – 2015 Specifications 

o Special Provision 15-06006-R 
 Concrete Pavement 
 Section 503 – 2015 Specifications 
 Forms Warehouse 
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Final HMA Air Voids Pay Adjustment 
 Section 602.9.d – 2015 Specifications 
 Calculated using the QC/QA Spreadsheet 

 
Web Address for Spreadsheets 

http://kdotweb.ksdot.org/Bureaus/BurConstMat/HMAspreadsheets.asp 
 
 
 
 
 
 
 
 
 
 
 
 

28 Updated 9/22



Final HMA Density Pay Adjustments 
 Section 602.9.c – 2015 Specfications 

o HMA Surface 
o HMA Base 
o HMA Pavement 

 Section 602.9.b – 2015 Specifications 
o HMA Overlay 
o Calculated with the QC/QA Spreadsheet 
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Price Adjustment for HMA        
Aggregate – Form 292 

 HMA Commercial Grade Asphalt 
 Section 611 – Table 611-5 
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Highway Construction Trainees 
 Special Provision 

o 15-01007 
 Verify total hours with the Office of Civil Rights 
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Semi-Final Pay Estimate 
 Change Orders approved - ? 
 New line items will not be created until the change 

order is fully approved 
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Click "Change Order".
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1.  Enter your contract number.
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Callout
2.  Verify that ALL have a Status of "Approved".

slade
Text Box
NOTE:  IF the change order has a Status of either "Void" or "Denied" they are still fine to continue.



Create Semi-Final Pay Estimate 
 Use the Payment Estimate User Guide to Create the 

Payment Estimate 
o The Type will be Semi-Final 

 Run the Payment Estimate for Contractor Report 
 Check this report to make sure everything has been 

paid 
o If everything has been paid, approve the pay 

estimate and email this report to the contractor 
o If NOT, then delete the pay estimate and post 

quantities that are missing 
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Non-Participating Items 
 Determining Non-Participating Items 

o Will be a line itme of their own and will have 
NON PART in the Supplemental Description 

 Project Plans 
 Summary of Quantities Sheet 
 A Crystal Report is coming 
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Final Pay Estimate 
 Use the Payment Estimate User Guide to Create the Pay 

Estimate 
o The Type will be Final 

 Current contract amount must match total pay amount on 
Final Pay Estimate 
 Contact District to review 
 Area will Approve first 

o Then notify the Contractor that it is ready for their 
approval 

o Send Payment Estimate for Contractor Report to 
Contractor if they want it 

 Contractor will Approve in AWP 
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Final Forms 
Federal Aid Projects 

 Form 220 – Certification of Completion of Work 
o This form certifies that the work has been 

completed 
 Form 222 – Affidavit of Contractor 

o List all bonding companies 
o Contractor MUST sign & Notarize 
o Each bonding company must sign and seal 
o Send 2 copies to District  
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NOTE:  If your project is "State Funded" you can jump to page 45 of this guide.



Final Forms 
Federal Aid Projects 

 Form 270 – D.B.E. Payment Affidavit 
o Required Contract Provision 
 07-19-80-R 

o This form must be signed by the contractor 
 Form 275 – Project Evaluation 

o Constructability Review 
 Completed by KDOT Area/Metro Engineer 
 30 Days after the Notice of Acceptance 
 Submit to Bureau Chief of Design and District 

Construction Engineer 
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Final Forms 
Federal Aid Projects 

 Form 276 – Certified Inspector Review Questionnaire 
o This form is used to evaluate the performance of 

the consulting inspectors 
o Complete one form for each consulting inspector 

on the project 
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Final Forms 
Federal Aid Projects 

 Form 277 – Contractor Review Questionnaire 
o This form is used to evaluate the Contractor’s 

performance 
o This form can also be used to evaluate the 

Subcontractor’s performance 
o Complete this form for the Prime Contractor for 

every project 
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Final Forms 
Federal Aid Projects 

 Form 277A – Inspection Review Questionnaire 
o This form is used to evaluate KDOT’s or 

Consultant’s performance 
o Complete this form for every project 
o Send to contractor with final papers 

 Form 292 – Price Adjustment for HMA 
o Required for all projects that have HMA 

Commercial Grade 
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Final Forms 
Federal Aid Projects 

 Form 77 – Project Completion Certification 
o Special Provision 15-01004 
 County Secondary 
 City Funds 

o Sales Tax Exemption Certificate is sent out by 
Construction & Materials 

o This form must be signed by the Contractor 
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Final Forms 
Federal Aid Projects 

 Working Days Charged CCD Time Charged Report 
o This report is submitted only for projects that have 

Liquidated Damages 
o Be sure to note that signs have not been paid for 

during the Liquidated Damages 
o Check with the Change Order Section and District 

because they can access this from the KDOT 
Reports Portal and may not want or need a printout 
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Final Forms 
State Funded Projects 

 Form 220 – Certification of Completion of Work 
o This form certifies that the work has been 

completed 
 Form 222 – Affidavit of Contractor 

o List all bonding companies 
o Contractor MUST sign & Notarize 
o Each bonding company must sign and seal 
o Send 2 copies to District with the Final Papers 
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Final Forms 

State Funded Projects 
 Form 276 – Certified Inspector Review Questionnaire 

o This form is used to evaluate the performance of 
the consulting inspectors 

o Complete one form for each consulting inspector 
on the project 
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Final Forms 

State Funded Projects 
 Form 277 – Contractor Review Questionnaire 

o This form is used to evaluate the Contractor’s 
performance 

o This form can also be used to evaluate the 
Subcontractor’s performance 

o Complete this form for the Prime Contractor for 
every project 
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Final Forms 

State Funded Projects 
 Form 277A – Inspection Review Questionnaire 

o This form is used to evaluate KDOT’s or 
Consultant’s performance 

o Complete this form for every project 
o Send to contractor with final papers 
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Contractor Construction Staking 

 Special Provision – 15-08015 
 As-Built Plans 

o Plans that show the work exactly as completed 
o Required on all projects 

 Land Survey Reference Reports 
o Completed by the Contractor’s Surveyor 
o Copies to: 
 State Historical Society 
 County Engineer 
 Area Construction Office 

o Send Copy to District Surveyor 
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Final Papers to District 

 Contractor has signed and returned all forms 
 Send copies to District 
 Complete and submit all electronic forms 
 Make sure all the dates have been entered on the 

Contract Times tab 
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Quarry Road Reimbursement 

 Need to be done within two weeks of the Notice of 
Acceptance 
 Quarry Road Policy 
 Check for which counties have agreements 
 Form UN-0049 
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