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slade
Callout
Select "EXTERNALSUBPAYMENT"
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slade
Callout
1.  Enter the KDOT Contract Number

slade
Callout
3.  Click "Open Contract Payments"

slade
Callout
2.  Click the row action button for your contract
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slade
Callout
Click the Pay Estimate Number
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slade
Callout
1.  Click "Items" to view the bid items that KDOT paid the Prime for on this estimate

slade
Callout
2.  Click "Subcontract Payments"
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slade
Callout
1.  Click the row action button for your company

slade
Callout
2.  Click "Verify Payment"
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slade
Callout
1.  Verify the items and dollar amounts paid to you by the prime

slade
Callout
2.  Click the blue arrow at the bottom of the page
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slade
Callout
1.  Select the appropriate response from the drop down based on what KDOT paid the Prime.  Either "Yes as Expected" "Yes Not as Expected" or "No"

slade
Callout
2.  Enter the dollar amount you received from the Prime

slade
Callout
3.  Enter the date you received your payment from the Prime

slade
Callout
4.  If you selected anything but "Yes as Expected" in the Payment Received box you are required to put comments here

slade
Callout
5.  Click the blue arrow at the bottom of the page
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slade
Callout
Click "Submit Verification"
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slade
Callout
Subcontractor Verification process is complete




